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May 2017 

 

Dear Applicant 

Thank you for your interest in the position of Participation Director (maternity cover) for 

Travelling Light Theatre Company. 

We are looking for a highly motivated and skilled individual to take on the role of 

Participation Director and join the Travelling Light team.  The successful candidate must 

have a strong belief in the company’s mission, ethos and core values.    

This pack contains a variety of information about the Participation Director role including 

background information about the company, job description, person specification, 

application form and equal opportunities monitoring form. 

Application guidance can be found on page 4. Please read these instructions carefully.  

Should you have any queries regarding this position, please contact Ali Sully, General 

Manager on 0117 3773169 or email ali@travellinglighttheatre.org.uk 

The deadline for receiving applications is 9am Monday 19th June. Applications should be 

either posted to Administrator, Travelling Light Theatre Company, Barton Hill 

Settlement, 43 Ducie Road, Barton Hill, Bristol BS5 0AX [marked as Participation 

Director application] or submitted by email to admin@travellinglighttheatre.org.uk.  

Interviews will take place on Friday 30th June.  

 

We look forward to receiving your application.  

 

Regards 

 

Ali Sully  

General Manager   
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Background information 

Travelling Light have been making outstanding theatre for and with children and young 

people for over 30 years. We are based in the heart of Barton Hill in Bristol and we engage 

with children, young people and their families in our local area, providing a safe and 

welcoming space for them to express themselves through theatre. Our thriving participation 

programme provides over 7,000 experiences for children and young people per year aged 0-

25 through community engagement, youth theatre, school projects and career development 

opportunities.  

Travelling Light makes award winning professional theatre which we tour nationally to 

venues and schools. Through making high quality professional work we aim to inspire young 

people's thinking, engage their emotions and fire their imaginations.  Last year we reached 

audiences of approx. 30,000 children and their families.  To find out more information about 

our current work please visit our website www.travellinglighttheatre.org.uk. 

Core Values 

We are driven by our core values: 

• Children and young people are at the heart of our work 

• We follow our passion and belief in what we do 

• We strive to be bold and challenging 

• All aspects of our work are of the highest possible quality  

Context of the Role  

Our Participation Director will be taking maternity leave from September 2017.  We are 

looking for someone with a high level of experience running participation projects with 

children and young people, who additionally has a strong level of expertise in fundraising for 

charitable projects. 

The key focus of the role is to oversee the delivery of the participation plan, line manage the 

participation team, and fundraise for participation projects, maintaining excellent 

relationships with current funders. 
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Summary of main Terms and Conditions 

Please note that this is a summary only and does not form part of a subsequent contract of 

employment. 

Job title 

Participation Director (maternity cover) 

Hours  

20 hours per week, can be worked flexibly, preferably to be worked Monday – Friday 

between core hours of 10am – 4pm.  

Salary 

£25,500 Pro Rata, (£13,515 take home pay) 

Contract 

The role will be a fixed term contract until 14th September 2018.  The role will be subject 

to a probationary period of 1 month.  

Annual Leave  

Pro Rata entitlement of 28 days [including public holidays]  

Pension 

Travelling Light is a member of the ITC/Equity Performing Arts Pension Scheme. Employees 

are entitled to join the scheme after successfully passing their probationary period.  

Notice period 

Two month’s notice on either side  

Training and Development  

The successful candidate will undertake a thorough induction with the company in their first 

week.  Regular meetings with their line manager will address any subsequent training 

requirements. 

Proof of right to work in the UK  

We are required by law to check that all employees have proof of right to work in the UK  
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Application Guidance 

Applications must be submitted on the enclosed application form. Please read the Person 

Specification and Job Description carefully.  Make sure that you meet the criteria before 

making an application for the role.   Make sure that you fully address the Person 

Specification when completing the Supporting Statement section.  Your application will be 

judged on whether you meet the criteria.  Only relevant information will be considered 

when shortlisting applicants for interview. 

The deadline for applications is 9am Monday 19th June 2017.  Applications will not be 

accepted after this time.  Candidates will know if they have been shortlisted by Friday 23rd 

June. 

Interviews will take place on Friday 30th  June.  

Data Protection 

Personal data submitted to the company as part of the application process will be processed 

and held in accordance with the Data Protection Act 1998. By providing the information 

contained within this application form, you are consenting to its use for the purpose of 

processing your application, assessing your performance in the future (should your 

application be successful) and monitoring the efficiency of our recruitment and other 

employment procedures.   

We reserve the right to validate all information entered on this form. If your application is 

unsuccessful, your details will be retained for six months after which it will be securely 

destroyed. 

Equalities Statement 

We operate an Equality and Diversity Policy which articulates Travelling Light’s commitment 

to promoting equality and diversity in all areas of our work: from the way our services are 

delivered, to the recruitment and support of staff and volunteers.  We aim to treat people 

fairly and work hard to eliminate all forms of discrimination.   

We recognise that all people are different in both visible and non-visible ways.  We 

acknowledge that everyone has different perspectives, ideas, opinions, histories, knowledge 

and culture and that this diversity brings great strength to the organisation. We are 

committed to encouraging, valuing and respecting this diversity.    

We welcome applications from people from the widest possible diversity of background, 

culture and experience. 


