
Easy read booklet

Our glossary –
A list of hard words explained 

in an easy way



What this booklet is about
We are Disability Arts Online. We 

give support to disabled artists.

This is a glossary.

A glossary is a list of hard words 

explained in an easy way.

This glossary should help you 

understand words you might see as 

part of Access to Work.

Access to Work 

This is money you can get from the 

government. This money can help 

you

ü Pay for extra costs

ü Travel

ü Support at work if you are 

disabled.
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Our glossary
Business Plan

A business plan says what your 

business is and how you will run 

your business.

You might need to show your 

business plan to get Access to 

Work support.

CV

A CV is a list of all the jobs and 

experience you have. It says who 

you are and what you can do.

You use a CV to get a job.

Cap

A cap is a limit on the amount of 

money you can claim. 3



Our glossary

Equality Act 2010

The Equality Act 2010 is a law 

that says everyone has to be 

treated in a good and fair way.

Lower Earnings Limit or LEL

LEL is the minimum amount of 

money you must earn in a year 

to get Access To Work money.

The LEL this year is £6,025

Mental Health Support Service

This is a service run by Remploy. 

It is for people who are disabled 

by their mental health and 

need support.
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Our glossary
Motability Scheme

The Motability Scheme helps 

disabled people to drive a car, 

scooter or powered wheelchair. 

Permitted Work

This is work you can do and still get 

your other benefits. You can only 

get Access to Work support if you 

follow the permitted work rules.

Reasonable Adjustments

These are changes that have to be 

made by law so that you can do 

your job and be in work.

Self-assessment tax return

This is when you tell the 

government how much money you 

have made for yourself and your 

business – if you have one.
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Our glossary
Self-employed

This means you work for yourself 

and employ yourself in your job.

Support Worker

A support worker can give you 

support in lots of different ways.

Access to Work will only pay for 

support workers who do certain 

jobs.

For example, they will pay for 

someone to help you take notes or 

sign for you.

You can read a full list of support 

work here 

disabilityarts.online/atw/glossary/
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Our glossary

Travel to Work

These are travel costs you can get 

Access to Work to pay for.

Unique Tax Payer Reference

This is your tax number. It is 10 digits 

long. You get it from the 

government when you tell them 

you are self-employed.

Universal credit

This is the new name for all benefits 

the government pay out to 

people. 

If you are self-employed and get 

Universal credit, you will need to 

check with Access to Work if you 

can get this support.
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