
 
 

 

We are looking for a highly flexible, driven and creative marketing lead to 

join our expanding team at Digital Orchard. 
 

Based in a peaceful, rural office just off the M25 in Chalfont St Giles in Buckinghamshire, we 

are a busy hub for film-making. Working on major film and High End TV productions, we 

have just celebrated our 10 year anniversary and have exciting plans for the next 10 years 

ahead! A big part of our vision is to make a positive impact on the industry in regards to 

diversity and inclusion, and we run a number of talent-support events, training and 

campaigns as part of our Digital Orchard Foundation department. 

 

We already have a busy and talented team in place who work on our marketing and PR 

activity, and we are now looking to consolidate and grow this activity with the right person 

as our Marketing Lead. The job description (below) demonstrates the minimum work we 

need this person to deliver, but we are open-minded and keen to hear from you if you have 

the ideas and/or experience to go above and beyond this, directly leading our growth. 

 

Put simply - apply for this job if you have the majority of what we are looking for in the job 

description and are highly excited about delivering this exact role for a boutique film and 

digital services company, ready to grow with us. Also apply for this job if you are a highly 

experienced marketing leader keen to shape and drive the awareness and sales of our ever-

growing business and Foundation activity.  

 

Please be specific in your cover note about your skills, experience, interest in Digital Orchard, 

expectations of this role, and your salary expectations. 

 

Lastly - Digital Orchard is an equal opportunities employer and our recruitment 

opportunities are open to everyone. However, we are particularly interested in hearing from 

candidates who are from groups that are underrepresented in the film and television industry. 

Please feel free to contact us if you have any questions about this, and/or require an 

alternative application method. All applicants will be asked to complete an equal 

opportunities monitoring form, sent to them by reply to their application email. 

 

This is an open recruitment process that went live on 3rd May 2021; we will keep the job 

advert live until we find the right person for the role, and it will not close before 5pm on 24th 

May 2021.  

 

About Digital Orchard 

 

Digital Orchard is an industry-leading film and digital service provider, working on high end 

TV drama and major motion pictures. From our expert technicians on-set, through to film 

scanning (with service partners, Kodak), and full picture post, we pride ourselves on having 

the right knowledge and attitude to ensure every production gets exactly the attention to 

detail it deserves.  Our boutique, full-service operation allows us to go above and beyond, 

giving cinematographers, producers and editorial uninterrupted support, creative freedom 

and consistent quality.  We are friendly, agile and committed film-fans who work hard for 

and with the industry. 



 
 

 

In addition, we also manage Digital Orchard Foundation - part funding body, part lobbying 

group, part advice & networking facilitator, the Foundation department is designed to pump-

up and streamline the resources of those doing incredible work to support underrepresented 

groups in the film and television industry, as well as to fill the gaps in current provision 

through new events, advocacy and training.  

 

Digital Orchard celebrates its 10 year anniversary in 2021 and we have significant plans for 

growth and diversification in the coming years; we are looking for a dedicated, collaborative 

and efficient person who will grow with us in the next stage of our company.  

 

Job Title:  Marketing Lead 

Reports to: Managing Director / Marketing Consultant 

 

Prime Function of Role: 

 

To deliver impactful, resourceful and brand-appropriate marketing, sales and communication 

activities for the company that will support business growth across all our service areas, 

including our Foundation events, training and campaigns. 

 

Main duties and responsibilities include: 

 

• Planning and delivering live and online events, from large-scale expo stands and 

company parties, to intimate roundtables, training workshops and client entertaining 

• Overseeing outgoing content across all marketing channels, coordinating with 

colleagues as required to capture content opportunities, craft messages and share 

successfully via newsletters, social media, press releases and other platforms   

• Managing email, print and gift mailings, including recommending when, what and 

how to communicate the messages we want to share 

• Responsibility for accuracy and efficiency with our data management systems, 

including tracking client engagement and success of campaigns, working with the 

team to log all business-critical information in a secure and comprehensive way  

• Leading on key press relationships, writing articles, recording interviews and 

proactively seeking out media opportunities  

• Leading on best practice, guiding the wider team when required on business 

development via sales and marketing activity, as well as being the brand champion 

• Coordinating event attendance, including inviting guests, briefing staff, booking 

tickets and securing competition/prize opportunities 

• Directly engaging with clients/prospects as required, via email, phone, meetings and 

events  

• Proof-reading and research 

• Budget management and reporting 

• Other ad-hoc duties as required 

 

 

 

 



 
Details of the role: 

 

• 8 hours per day, 5 days per week (flexible working arrangements can be considered) 

• Salary dependent on experience. Please state your salary expectations with application 

• The Digital Orchard office is in the countryside near Chorleywood (HP8 4AX) – 

please ensure that you could easily travel to and work from the office 

 

Personal specification: 

 

• Excellent written communication skills (Essential) 

• Excellent interpersonal and verbal communication skills (Essential) 

• Highly organised with a great attention to detail (Essential) 

• Good IT skills including knowledge in the use of Macs and all relevant software 

(Essential) 

• A friendly, motivated manner with a flexible and dedicated approach to work 

(Essential) 

• Highly self-motivated, loaded with common sense, resourceful, and confident 

working independently (Essential) 

• Able to manage multiple priorities and stakeholders at once, and to manage strategy 

and delivery tasks side by side (Essential) 

• 5 years + in a similar role or equivalent experience (Essential) 

• Experience setting a marketing, sales and communications strategy (Highly Desirable) 

• Design skills, including knowledge of InDesign or equivalent (Highly Desirable)  

• Knowledge of the film and television industry (Highly Desirable) 

• Creative writing skills (Highly Desirable) 

• Budget management experience (Highly Desirable) 

• Commercial sales experience (Desirable)  

• Video editing skills (Desirable) 

• Presentation and/or interviewing experience (Desirable) 

 

To apply, please send us your CV and a max one page cover note, including relevant examples 

that demonstrate how you meet the personal specification and ability to deliver the main 

duties and responsibilities. Please be specific in your cover note about your interest in 

Digital Orchard, expectations of this role, and your salary expectations. 

 

Send your email to: 

 

kate@digitalorchardgroup.com  

 
Please note: 

• This is an open recruitment process that went live on 3rd May 2021 - we will keep the job advert live until we 

find the right person for the role (the opportunity will not close before 5pm on 24th May 2021 at the earliest). 

• We believe in creating fair, equitable opportunities and are open to reasonable adjustments to the application 

and interview process; please contact us with any questions or to request a different application method (e.g. 

video or phone call).  

• We will invite you to submit information via our Equal Opportunities form about yourself (sent to those who 

apply by email) and we guarantee interviews to anyone with the Essential elements of the Personal 

specification who has protected characteristics that are underrepresented in our industry.  

mailto:kate@digitalorchardgroup.com

